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MDORARDIM FOR: Acting Chief, Real Bstate & (onstruction Division
BUBJECT Poper Destruction atfili 25X1A6a

1. As you know, we have recently prepsred a Staff Study
propoging the installation of a pilot model dry procesa paper
destruction mechine at [l Tbe pwrpose of this is, of course,
t0o test such s machine for compliance with security requirements)
snft if satisfactory, to use a similer method in the new head-

xrters bull » The Staff Study has been approved by the
Director {Bupport), and we ave proceeding with the contract
for the paper destructor.

8, Apperently there is reason toc believe that the proposed
sédition to the Becords Center ot 111 ve dbuilt in the near 25X1A6a
fature. If 8o, the pllot model of the paper destructor should
be instelled in that sddition, since assuming the tests to be
eatisfactory, it will then became the normal means of destroying
Records Center classified trash.

3. In order that you might consider the changes necessary
in the present plans for the sddition to the Records Center to
sccommodate this machine, the followlng informetion is furnished:

8. The equipment will be in two units; one cansisting
of e "pre<brecker” and a comminuter will require floor space
measuring 8' by 6' end the other, consisting of a dust
eollector {ecyclone) and & baler will require floor space
meaguring 6* by 6'. The required ceiling height is 14%,

. Rectric motore totalling 73 HP ere inclufed in the
eguipment. The largest cingle motor is 30 HP.

¢s Bales produced by this equipment will measure 2' by
2' by ' and will weigh ebout 125 pounds.
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k. In figuring mpace for this equipment, it is suggested
that there be at least two feet between the two units and that
there be at least two feet between the equipment end the walls
on three aides of the room. The fourth well should be sufficiently
faxr fram the equipment to provide working space for the operstor
and for handiing the bales., A minimum apace of 16' by 20! is

suggested.

5. The equipment should be s0 located in the basement as to
v fsollitate the movement of clessifled waste within the Records
Center. This should be discussed with either . [ =. 25X1A9a
25X1A9%9a B of the Records Manegement Steff. We shall be gled to errange
for such & discussion at an eppropriste time,

25X1A%a 6. ¥r.[ I 112 vork vith you on this metter and will
keep you advised ss progrees i3 nede on the contract for the
egquipment.

/' 5/

Chief, ing Planning Steff
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